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Procedure: before completing a withdrawal/interruption form the student should book a short interview with a member of Registry Liaison: Mrs Rebecca Parsons for postgraduates, Mr Karl Billington for undergraduates. This can be done at FW 132.

Students are advised to discuss their decision with their personal advisor, and/or a member of the college Counselling Service. In addition they are advised to approach Student Support Services if their needs are health and/or financially related as a solution might be found which allows the student to remain at College.

If a student is currently in college residence s/he is advised to complete and return an accommodation notice form available form the Accommodation Office or FW141.  If the student is withdrawing or interrupting s/he will only be liable for the rent on the room until the date on which the department agrees to the request to withdraw/interrupt or the date on which all the exit procedures are completed.

Withdrawal: students withdrawing should be aware that personal fee liability is calculated according to when the student's request is formally accepted by the relevant Head of Department. Personal fee liability is currently calculated thus:

If withdrawing within three weeks of the start of a full year programme, the student will be entitled to a full refund of tuition fees already paid, except for non-refundable deposits, but an administrative charge of £50 will be made. If, however, the student withdraws after the end of the third week and up to 30 November (or before the start of the tenth week for programmes of study not commencing at the start of the academic year) s/he will be liable for 50% of the tuition fee. In the case of assessed students this is 50% of the tuition fee s/he has been assessed to pay.  Please note that withdrawal after 30 November (or on or after the start of the tenth week for programmes of study not commencing at the start of the academic year) the student is liable for 100% of the tuition fee. In the case of assessed students this is 100% of the tuition fee s/he has been assessed to pay.

Any waivers of the above will need to be approved by Dr. Phil McGeevor, the Head of Registry.

Interruptions: when interrupting, personal fee liability will be calculated by dividing the annual fee by the number of months that constitute the academic year divided by the number of months completed by the student before the interruption. Any remainder will be carried over and subtracted from the following year's fee. If a student has implemented an instalment plan this will be cancelled and the fee calculated by the above mentioned method. Students interrupting should be aware that they can only so do for a maximum of two years during the their programme of study.
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